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     510 Peach Street · Wisconsin Rapids, WI  54494 · 715-424-6701 
 

Sandra Hett, Chair 
Anne Lee 

Mary Rayome 
John Krings, President 

 
 

July 6, 2015 
 

 
Location: Board of Education, 510 Peach Street, Wisconsin Rapids, WI 

Conference Room C 
 
Time:  5:45 p.m. 
 
I. Call to Order 
 
II. Public Comment 
 
III. Actionable Items 

 
A. Resignations 
B. Appointments 

 
IV.   Policy Review and Approval 
 

A.  411 - Student Non-Discrimination and Anti-Harassment Policy 
B.  411 Exhibit 1 - Complaint Form 
C.  411.5 - Bullying  
D.  511 - Non-Discrimination and Equal Employment Opportunity 
E.  511.5 - Employee Anti-Harassment 
F.  511.5 Exhibit 1 - Employee Harassment Complaint Form 
G.  347 Rule(1) - Guidelines for the Control and Maintenance of Student Records 
H.  347 Rule(2) - Student Records Files 
I.  347 Exhibit - Request to Disclose Directory Information 
J.  491 - Photographing of Students 

 
V. Consent Agenda 
 
VI.   Adjournment 
 

 
 
 
 
 
 
 
 
 
 
 

The Wisconsin open meetings law requires that the Board, or Board Committee, only take action on subject matter that is noticed on their respective agendas.  Persons wishing to place items on the 
agenda should contact the District Office at 715-424-6701, at least seven working days prior to the meeting date for the item to be considered.  The item may be referred to the appropriate committee or 

placed on the Board agenda as determined by the Superintendent and/or Board President. 
 

With advance notice, efforts will be made to accommodate the needs of persons with disabilities by providing a sign language interpreter or other auxiliary aids, by calling 715-424-6701. 
 

School Board members may attend the above Committee meeting(s) for information gathering purposes.  If a quorum of Board members should appear at any of the Committee meetings, a regular 
School Board meeting may take place for purposes of gathering information on an item listed on one of the Committee agendas.  If such a meeting should occur, the date, time, and location of the Board 

meeting will be that of the particular Committee as listed on the Committee agenda. 

AGENDA 



 Wisconsin Rapids Board of Education 
     Personnel Services Committee 
     510 Peach Street · Wisconsin Rapids, WI  54494 · 715-424-6701 
 

Sandra Hett, Chair 
Anne Lee 

Mary Rayome 
John Krings, President 

July 6, 2015 
 
 

Location: Board of Education, 510 Peach Street, Wisconsin Rapids, WI 
  Conference Room C 
 
Time:  5:45 p.m. 
 
I. Call to Order 
 
II. Public Comment 
 
III. Actionable Items 

 
A. Resignations 

 
The administration recommends approval of the following support staff resignations: 
 
Shelby Minch  Location: Woodside Elementary School 
    Position: Instructional Aide – 4K (7 hrs/day) 
    Effective: June 4, 2015 
    Date of Hire: December 19, 2006 
 
Margaret Pyburn  Location: Howe Elementary School 
    Position: Noon Aide (1.5 hrs/day) 
    Effective: June 4, 2015 
    Date of Hire: November 28, 2012 

B.  Appointments  
 
The administration recommends approval of the following professional staff appointments: 
 
Jessica Hintz  Location: Woodside Elementary School 
    Position: Speech/Language (1.0 FTE)    
    Education: Master’s – U of MN – May 2013     
       BS – UWSP – May 2010 
    Major/Minor: Master’s – Communicative Sciences and Disorders 
      BS – Communicative Disorders and Sciences/Psychology 
    Salary:  $44,000 
 
Amanda Halverson  Location: Mead Elementary School 
    Position: Cross-Categorical (LD/ED) Teacher (1.0 FTE) 
    Education: BS – UWSP – December 2014 
    Major/Minor: Cross Categorical/Learning Disabilities 
    Salary:  $37,500 
 
Megan Utecht  Location: Grant Elementary School 
    Position: Grade 4 (1.0 FTE) 
    Education: BS – UWSP – December 2011 
    Major/Minor: Elementary Education/Natural Science Broad-Field 
    Salary:  $37,500 

 
 
 

BACKGROUND 
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The administration recommends approval of the following support staff appointments: 
 

 Lena Johnson  Location: Grant Elementary School 
   Position: Secretary (7.5 hrs/day) 
   Effective: August 11, 2015 
   Hourly Wage: $14.50 (starting rate) / $15.26 (after 60 days) 
 

Jacob Linzmeier  Location: Lincoln High School 
     Position: Night Custodian-3rd Shift (8.0 hrs/day) 
     Effective: July 1, 2015 
     Hourly Wage: $20.04 (starting rate) / $21.09 (after 180 days) 

 
IV. Policy Review and Approval 
 

A. 411 - Student Non-Discrimination and Anti-Harassment Policy 
B. 411 Exhibit 1 - Complaint Form 
C. 411.5 – Bullying 
D. 511 - Non-Discrimination and Equal Employment Opportunity 
E. 511.5 - Employee Anti-Harassment 
F. 511.5 Exhibit 1 - Employee Harassment Complaint Form 
G. 347 Rule(1) - Guidelines for the Control and Maintenance of Student Records 
H. 347 Rule(2) - Student Records Files 
I. 347 Exhibit - Request to Disclose Directory Information 
J. 491 - Photographing of Students 

   
V. Consent Agenda 

 
 Personnel Services Committee members will be asked which agenda items from the Committee meeting will be 
 placed on the consent agenda for the regular Board of Education meeting. 

 
VI. Adjournment  
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411 STUDENT NON-DISCRIMINATION AND ANTI-HARASSMENT POLICY   
 
The School District of Wisconsin Rapids is committed to equal educational opportunity for all District 
students.  The District will not deny any person admission to, participation in, or the benefits of any 
curricular, extra-curricular, pupil services, recreational or other program or activity because of a person’s 
gender, race, national origin, ancestry, creed, religion, pregnancy, marital or parental status, sexual 
orientation, transgender status, gender identity, or physical, mental, emotional or learning disability, or 
any other characteristic protected under State or Federal civil rights laws.  This policy does not, however, 
prohibit the District from placing a student in a school, class, program or activity based on objective 
standards of individual performance or need.  
 
The District strives to provide a safe, secure and respectful learning environment for all students in school 
buildings, on school grounds, and school buses and at school-sponsored activities.  The District prohibits 
all forms of discrimination and harassment.  The District consistently and vigorously addresses 
discrimination and harassment so that there is no disruption to the learning environment and learning 
process.   
 
Discrimination means any action, policy or practice, including bias, stereotyping and pupil harassment, 
which is detrimental to a person or group of persons and differentiates or distinguishes among persons, or 
which limits or denies a person or group of persons opportunities, privileges, roles or rewards based, in 
whole or in part, on gender, race, national origin, ancestry, creed, pregnancy, marital or parental status, 
sexual orientation, transgender status, gender identity, physical, mental, emotional or learning disability, 
or any other characteristic protected under State or Federal civil rights laws, or which perpetuates the 
effects of past discrimination. 
 
Harassment means unwanted, abusive behavior of a physical, verbal, non-verbal or written nature, 
directed towards a student or group of students based, in whole or in part, on gender, race, national origin, 
ancestry, creed, pregnancy, marital or parental status, sexual orientation, transgender status, gender 
identity, physical, mental, emotional or learning disability, or any other characteristic protected under 
State or Federal civil rights laws which substantially interferes with a student’s school performance or 
creates an intimidating, hostile or offensive school environment.  Sexual harassment is a form of 
harassment and consists of unwelcome sexual advances, unwelcome requests for sexual favors, 
unwelcome physical contact of a sexual nature or unwelcome verbal or physical conduct of a sexual 
nature.  It includes conduct directed by a person at another person of the same or opposite gender.  
 
Any student who engages in harassment or discrimination, or retaliates against another person because of 
reporting harassment or discrimination or participating in an investigation, is subject to immediate 
discipline, up to and including suspension and expulsion from the District.  
 
This policy applies to the acceptance and administration of gifts, bequests, scholarships and other aids, 
benefits, or services to students from private agencies, organizations or persons.  It also applies to school 
sponsored food service programs, the selection of instructional and library media materials, and the 
methods, practices and materials used for testing, evaluating and counseling students. 
 
This policy does not, however, prohibit the use of special testing or counseling materials or techniques to 
meet the individual needs of students.  Furthermore, this policy does not prohibit separate locker rooms, 
showers and toilets for males and females, although the District will maintain comparable separate 
facilities.  Finally, this policy does not prohibit separate programs in interscholastic athletics for males 
and females, although the District will provide programs that are comparable in type, scope and District 
support. 

ATTACHMENT A 
DRAFT – First Reading 

PSC Meeting – 07/06/15 

DRAFT Policy 411, 411E, and 411.5 would replace current 
Board Policy 411, 411R1, 411R2, and 411 Exhibit 1 
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Reporting 
 
Students, administrators, teachers, staff, and all other school personnel are responsible for reporting any 
form of discrimination or harassment.  The District encourages all students, as well as third parties, to 
promptly report incidents of discrimination or harassment to a teacher, administrator, supervisor, or other 
District employee or official so that the District may address the conduct before it becomes severe, 
pervasive, or persistent.  Any teacher, administrator, supervisor, or other District employee or official 
who receives such a complaint shall forward the complaint to the District’s designated Compliance 
Officer without undue delay, but not later than two (2) business days.  The District’s designated 
Compliance Officer is the Director of Human Resources.  Complaints should be submitted to: 
 
 Ryan Christianson 

Director of Human Resources   
 School District of Wisconsin Rapids 
 510 Peach Street 

Wisconsin Rapids, WI  54494 
 
If the Director of Human Resources is unavailable, or if there is a perceived conflict of interest involving 
the Director of Human Resources, or if reporting to the Director of Human Resources would not be 
appropriate under the circumstances, the Director of Curriculum & Instruction will act as the District 
Compliance Officer.  Complaints should be addressed to:  
 
 Kathi Stebbins-Hintz 

Director of Curriculum & Instruction 
 School District of Wisconsin Rapids 
 510 Peach Street 
 Wisconsin Rapids, WI  54494 
 
Investigation and Complaint Procedure 
 
Complaints regarding harassment or discrimination may be submitted either orally or in writing, in 
accordance with the reporting procedure above.  A complainant should identify the individual(s) involved 
in the alleged harassment or discrimination, provide a description of the incident(s), and any potential 
witnesses.  If the complainant is unwilling to provide a written complaint containing this information, the 
Compliance Officer shall attempt to interview the complainant and prepare a summary.  The complainant 
will then be asked to review the summary for accuracy and sign it.  
 
The District will first allow a complainant the opportunity to resolve the complaint on an informal basis, 
if the complainant requests to do so.  If the parties resolve the matter, the Compliance Officer will prepare 
a written statement outlining the resolution.  However, if the complainant is not satisfied with the 
outcome, the District will proceed with formally investigating the complaint. 
 
The District’s Compliance Officer, after receipt of a complaint, will begin review and investigation of the 
complaint, or will designate a specific individual to perform the investigation.  The Compliance Officer 
will also determine whether any immediate action needs to be taken to protect the complainant from 
further harassment or discrimination pending the outcome of the investigation.  The District’s Compliance 
Officer will send the complainant written acknowledgement of the complaint within forty-five (45) days 
after receipt.  If the Compliance Officer, or his or her designee, determines that the complaint meets the 
definition of “bullying,” under the District’s bullying policy, because the allegations are not based on a 
student’s protected characteristics, the complaint should be transferred for investigation under that policy. 
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The Compliance Officer, or his/her designee, will investigate harassment and discrimination complaints 
promptly, thoroughly, and impartially.  The investigation may include interviews with the complainant 
and potential witnesses, as well as a review of any documents or evidence.  In addition, the Compliance 
Officer will contact the individual(s) subject to the complaint regarding the allegations and provide an 
opportunity to submit a response.  The Compliance Officer should keep the parties informed of the status 
of his or her investigation.  At the conclusion of his or her investigation, the Compliance Officer, or 
his/her designee, will prepare a written report regarding the investigation, including a description of his or 
her conclusions and any action taken, within ninety (90) days after receipt of the complaint, unless 
additional time is required to conduct a complete investigation and the involved parties agree to an 
extension.  The Compliance Officer, or his/her designee, shall send a copy of the report to the 
complainant, the alleged harasser, and the Superintendent. 
 
If any party is not satisfied with the results of the investigation or the Compliance Officer’s decision, he 
or she may appeal the decision to the Board of Education.  To appeal the decision, a party must submit a 
written appeal to the Board within ten (10) days after the District sends the investigation report to the 
parties.  The Board of Education will hold private conferences with the parties within thirty (30) days 
after the Board receives the written appeal.  In response to the appeal, the Board will send a written 
decision to the parties and the Compliance Officer and Superintendent within ten (10) days after the 
private conferences. 
 
Either party may appeal the Board of Education’s decision to the State Superintendent of Public 
Instruction.  Parties should send appeals to the following address: 
 

State Superintendent 
Wisconsin Department of Public Instruction 

P.O. Box 7841 
Madison WI  53707-7841 

 
Students with a disability under Section 504 of the Rehabilitation Act may also request a Section 504 due 
process hearing. 

 
At any time, students may also file a complaint with the U.S. Department of Education’s Office for Civil 
Rights at the following address: 

 
Chicago Office 

Office for Civil Rights 
U.S. Department of Education 

Citigroup Center 
500 W. Madison Street, Suite 1475 

Chicago, IL 60661-4544 

Copies of the complaint procedures shall be kept in each building office.  Reference to policies and 
procedures for filing a complaint are included in student handbooks and sent home to all parents annually.   
 
In the event that the alleged harassment constitutes a crime or requires mandatory reporting under Wis. 
Stat. § 48.981, the Compliance Officer or Superintendent must report the alleged conduct to the 
appropriate social service and/or law enforcement agency.  In conjunction with this report, the 
Compliance Officer will continue his or her investigation. 
 
LEGAL REF.: Wis. Stat. § 48.981 
 Wis. Stat. § 118.13 
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 Wis. Admin. Code P.I. 9, 41  
 Fourteenth Amendment, U.S. Constitution 
 20 U.S.C. § 1415 
 20 U.S.C. § 1681 et seq., Title IX of Education Amendments Act 
 20 U.S.C. § 1701 et seq., Equal Educational Opportunities Act of 1974 
 29 U.S.C. § 794, Rehabilitation Act of 1973 
 42 U.S.C. § 1983 
 42 U.S.C. § 2000 et seq., Civil Rights Act of 1964 
 42 U.S.C. § 2000d et seq. 
 42 U.S.C. § 12101 et seq., The Americans with Disabilities Act of 1990 
 34 C.F.R. § 300.600-300.662 
 
CROSS REF.: 411.5 – Bullying 
 411 Exhibit 1 – Complaint Form 
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411 EXHIBIT 1 – COMPLAINT FORM  
 
 
 
 
 
 
Name: _____________________________ School Official Investigating Complaint: ________________________ 
 
Date of Report: _______________________ Date of Incident: ___________________________ 
 
 
I wish to report an incident involving (Name of person, school: give department, program, activity, etc.): 
 
_____________________________________________________________________________________________ 
 
1.  Describe the incident, participants, background to the incident and any attempts you have made to resolve the 

problem.  Please note relevant dates, times, and places.  You may attach another document or use the back of 
this sheet if you wish to share more information. 

___________________________________________________________________________________________________     

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

 
2.  List any witness or witnesses: ______________________________________________________________________ 

___________________________________________________________________________________________________ 

 
3.  Proposed solution, if any:   
___________________________________________________________________________________________________

___________________________________________________________________________________________________

___________________________________________________________________________________________________ 

 
I certify that there is no falsification of the above information and events are accurately depicted to the best of 
my knowledge. 
 
Signature of Complainant: ____________________________________________________ Date: _____________ 
 
Form Board Approved:  August______, 2015 

ATTACHMENT B 
DRAFT – First Reading 

PSC Meeting – 07/06/15 

DRAFT Policy 411, 411E, and 411.5 would replace current 
Board Policy 411, 411R1, 411R2, and 411 Exhibit 1 

COMPLAINT FORM 
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411.5 BULLYING 
 
The School District of Wisconsin Rapids strives to provide a safe, secure and respectful learning 
environment for all students in school buildings, on school grounds, and school buses and at school-
sponsored activities. Bullying has a harmful social, physical, psychological and academic impact on 
bullies, victims and bystanders.  The District consistently and vigorously addresses bullying so that there 
is no disruption to the learning environment and learning process. 
 
Bullying is deliberate or intentional behavior using words or actions, intended to cause fear, intimidation 
or harm. Bullying may be repeated behavior and involves an imbalance of power. The behavior may or 
may not be motivated by an actual or perceived distinguishing characteristic, such as, but not limited to: 
age; national origin; race; ethnicity; religion; gender; gender identity; sexual orientation; transgender 
status; physical attributes; physical or mental ability or disability; and social, economic or family status. 
 
Harassment is unwanted, abusive behavior of a physical, verbal, non-verbal or written nature, directed 
towards a student or group of students based, in whole or in part, on gender; race; national origin; 
ancestry; creed; pregnancy; marital or parental status; sexual orientation; transgender status; gender 
identity; physical, mental, emotional or learning disability, or any other characteristic protected under 
State or Federal civil rights laws which substantially interferes with a student’s school performance or 
creates an intimidating, hostile or offensive school environment.  Harassment is prohibited by the 
District’s student non-discrimination and anti-harassment policy. 
 
Bullying behavior can be: 
 

1. Physical (e.g. assault, hitting or punching, kicking, theft, threatening behavior) 
 

2. Verbal (e.g. threatening or intimidating language, teasing or name-calling, racist remarks) 
 

3. Indirect (e.g. spreading cruel rumors, intimidation through gestures, social exclusion and sending 
insulting messages or pictures by mobile phone or using the internet) 
 

a. Cyber bullying is the use of any electronic communication device to convey a message in 
any form (text, image,  audio or video) that defames, intimidates, harasses or is otherwise 
intended to harm, insult or humiliate in a deliberate, repeated or hostile and unwanted 
manner under a person’s true or false identity.  Any communication of this form which 
disrupts or prevents a safe and positive educational environment may be considered cyber 
bullying.  Cyber bullying is unacceptable and a violation of the District’s technology 
acceptable use policy and procedures.  

 
Bullying behavior is prohibited in all schools, buildings, property and educational environments, 
including any property or vehicle owned, leased or used by the District. This includes public 
transportation regularly used by students to go to and from school. Educational environments include 
every activity under school supervision. 
 
All school staff members and school officials who observe or become aware of acts of bullying are 
required to report these acts to the building principal. 
 
Any other person, including a student who is either a victim of the bullying or is aware of the bullying or 
any other concerned individual is encouraged to report the conduct to the building principal. 
 

ATTACHMENT C 
DRAFT – First Reading 

PSC Meeting – 07/06/15 

DRAFT Policy 411, 411E, and 411.5 would replace current 
Board Policy 411, 411R1, 411R2, and 411 Exhibit 1 
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Reports of bullying may be made verbally or in writing and may be made confidentially.  All such 
reports, whether verbal or in writing, will be taken seriously and a clear account of the incident is to be 
documented.  A written record of the report, including all pertinent details, will be made by the recipient 
of the report. 
 
The school official receiving a report of bullying shall immediately notify the building principal.  If the 
building principal is unavailable, or if there is a perceived conflict of interest involving the building 
principal, or if reporting to the building principal would not be appropriate under the circumstances, the 
school official should contact the Superintendent or his/her designee. 
 
There shall be no retaliation against individuals making such reports. Individuals engaging in retaliatory 
behavior will be subject to disciplinary action. 
 
The person assigned by the District to conduct an investigation of the bullying report shall, without undue 
delay, interview the person(s) who are the victim(s) of the bullying and collect whatever other 
information is necessary to determine the facts and the seriousness of the report.  Parents and/or guardians 
of each pupil involved in the bullying will be notified prior to the conclusion of the investigation. The 
District shall maintain the confidentiality of the report and any related pupil records to the extent required 
by law. 
 
If the investigation reveals that the reported conduct may have created an intimidating, hostile or 
offensive school environment, and was based on a characteristic protected by State or Federal civil rights 
law, the report will be forwarded for investigation under the District’s student non-discrimination and 
anti-harassment policy.   
 
If it is determined that students participated in bullying behavior or retaliated against anyone due to the 
reporting of bullying behavior, District administration and/or the school board may take immediate 
disciplinary action, including: suspension, expulsion and/or referral to law enforcement officials for 
possible legal action as appropriate. Pupil services staff will provide support for the identified victim(s). 
 
The policy will be distributed annually to all students enrolled in the District, and their parents and/or 
guardians.  The District will also provide a copy of the policy to any person who requests it. 
 
 
LEGAL REF.: Wis. Stat. § 118.46 
 
CROSS REF.: 411 – Student Non-Discrimination and Anti-Harassment Policy 
 411 Exhibit 1 – Complaint Form 
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511 NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY 
 
The School District of Wisconsin Rapids offers equal employment opportunities and prohibits 
discrimination based on an employee’s or applicant’s age, race, color, creed, religion, genetic 
information, handicap or disability, marital or parental status, gender, sexual orientation, transgender 
status, gender identity, national origin, ancestry, citizenship, arrest record, conviction record, pregnancy, 
veteran status, military service, membership in the national guard, state defense force or any other reserve 
component of the military forces of the United States or Wisconsin, use or nonuse of lawful products off 
District premises during non-working hours and away from District-sponsored activities, or other 
protected group status, as required by State or Federal law. 
 
The Superintendent shall appoint a Compliance Officer to coordinate the District’s compliance with 
applicable Federal and State laws and regulations, including addressing inquiries or complaints regarding 
discrimination or denial of equal access. 
  
LEGAL REF.: Wis. Stat. § 111.31 et seq., Wis. Stat. § 118.195, Wis. Stat. § 118.20 
 20 U.S.C. § 1681 et seq., Title IX 
 29 U.S.C. § 701 et seq., Rehabilitation Act of 1973, as amended  
 42 U.S.C. § 2000e et seq., Civil Rights Act of 1964 
 42 U.S.C. § 12112, Americans with Disabilities Act of 1990, as amended 
 42 U.S.C. § 2000ff et seq., The Genetic Information Nondiscrimination Act 
 29 C.F.R. Part 1635 
 
CROSS REF.: _____________________________________________ 
 

ATTACHMENT D 
DRAFT – First Reading 

PSC Meeting – 07/06/15 
DRAFT Policy 511, 511.5, and 511.5E would replace current 

Board Policy 511 and 511 Rule 
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511.5 EMPLOYEE ANTI-HARASSMENT   
 
 
The School District of Wisconsin Rapids prohibits all forms of harassment. Any person subject to the 
control and supervision of the District who engages in harassment, or retaliates against another person 
because of a harassment report or participation in an investigation, will be subject to immediate 
discipline, up to and including discharge.  Persons subject to the control and supervision of the District 
include, but are not limited to, students, teachers, employees, administrators, and volunteers.  In addition, 
the District will take appropriate action to address reported harassment of District employees by third 
parties, including vendors, and persons who participate in school activities or events authorized by the 
District. 
 
Harassment consists of unwanted, abusive behavior of a physical, verbal, non-verbal or written nature, 
directed towards an individual or group of individuals based, in whole or in part, on age, race, color, 
creed, religion, genetic information, handicap or disability, marital or parental status, gender, sexual 
orientation, transgender status, gender identity, national origin, ancestry, citizenship, arrest record, 
conviction record, pregnancy, veteran status, military service, membership in the national guard, state 
defense force or any other reserve component of the military forces of the United States or Wisconsin, or 
other protected group status, which substantially interferes with an employee’s work performance or 
creates an intimidating, hostile or offensive work environment. Sexual harassment is a form of harassment 
and consists of unwelcome sexual advances, unwelcome requests for sexual favors, unwelcome physical 
contact of a sexual nature or unwelcome verbal or physical conduct of a sexual nature.  It includes 
conduct directed by a person at another person of the same or opposite gender.  
 
 
Reporting/Complaint Procedure 
 
Any employee that believes he or she has been subjected to harassment prohibited by this policy is 
encouraged to promptly report the alleged harassment so that the District may address the conduct before 
it becomes severe, pervasive, or persistent. Teachers, administrators, and other school officials who 
become aware of alleged harassment must immediately report the alleged incident(s).  In addition, any 
other person who becomes aware of alleged harassment prohibited by this policy is encouraged to report 
it in accordance with the procedures outlined below. 
 
The reporting party is encouraged to submit a written complaint using the District’s form, available in the 
District office and from the principal of each building.  Any oral complaint shall be reduced to writing by 
the person receiving the complaint.  Any complaint concerning a violation of this policy shall be 
submitted to the Director of Human Resources at the following address: 
 
  Ryan Christianson 
  Director of Human Resources 
  Wisconsin Rapids School District 
  510 Peach Street 
  Wisconsin Rapids, WI 54494   
 
 
If reporting to this person would not be appropriate under the circumstances, the reporting party may 
submit a report directly to the Superintendent at the following address: 

ATTACHMENT E 
DRAFT – First Reading 

PSC Meeting – 07/06/15 

DRAFT Policy 511, 511.5, and 511.5E would replace current 
Board Policy 511 and 511 Rule 
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  Colleen Dickmann 
  Superintendent 
  Wisconsin Rapids School District 
  510 Peach Street 
  Wisconsin Rapids, WI 54494   
 
The Director of Human Resources (or another appropriate administrator) will send the reporting party 
written acknowledgement of the complaint within forty-five (45) days after receipt of the complaint. 
 
The District will allow complainants the opportunity to resolve harassment complaints on an informal 
basis, if the complainant requests to do so.  Upon a complainant’s request, the building principal (or if the 
building principal would not be appropriate under the circumstances, the complainant may contact the 
Superintendent directly) will facilitate a meeting between the complainant and the alleged harasser.  If the 
parties resolve the matter, the building principal (or Superintendent) will prepare a written statement 
outlining the resolution.  If the complainant is not satisfied with the outcome of the meeting, the District 
will proceed with its investigation of the complaint. 
 
The District will investigate harassment complaints promptly, thoroughly, and impartially.  The Director 
of Human Resources shall conduct the investigation or appoint a designee or outside consultant to do so.  
The Director of Human Resources will prepare a written report regarding the investigation, including a 
description of the District’s conclusions and any action taken, within ninety (90) days after the District 
receives the complaint, unless additional time is necessary in order to conduct a complete investigation.  
However, additional time may be necessary depending on the nature of the allegations.  The Director of 
Human Resources shall send a copy of the report to the complainant, the alleged harasser, and the 
Superintendent. 
 
If either party is not satisfied with the results of the investigation report or the District’s decision, he or 
she may appeal the decision to the Board of Education.  To appeal the decision, a party must submit a 
written appeal to the Board within ten (10) days after the District sends the investigation report to the 
parties.  The Board of Education will hold a private conference with the parties within thirty (30) days 
after the Board receives the written appeal.  In response to the appeal, the Board will send a written 
decision to the parties and the Superintendent within ten (10) days after the private conference. 
 
At any time, a complainant may also file a complaint with the U.S. Department of Education’s Office for 
Civil Rights at the following address: 
 

Chicago Office 
Office for Civil Rights 
U.S. Department of Education 
Citigroup Center 
500 W. Madison Street, Suite 1475 
Chicago, IL 60661-4544 

 
Every employee will receive a copy of this policy upon hire.  A copy of this policy will be kept in each 
building office and maintained on the District webpage.  Every employee will receive/review this policy 
on an annual basis through the District’s in-service. 
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LEGAL REF.: Wis. Stat. § 111.31 
 Wis. Stat. § 118.195  
 Wis. Stat. § 118.20 
 20 U.S.C. § 1681 et seq., Title IX 
 29 U.S.C. § 701 et seq., Rehabilitation Act 1973 
 29 U.S.C. § 794 
 29 C.F.R. Part 1635 
 42 U.S.C. § 1983 
 42 U.S.C. § 2000d et seq. 
 42 U.S.C. § 2000e et seq. 
 42 U.S.C. § 2000ff et seq., The Genetic Information Nondiscrimination Act 
 42 U.S.C. § 12101 et seq. 
 42 U.S.C. § 12112, Americans with Disabilities Act of 1990 
 
CROSS REF.: 511 – Non-Discrimination and Equal Employment Opportunity 
 511.5 Exhibit 1 – Employee Harassment Complaint Form 
 Employee Handbooks 
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511.5 EXHIBIT 1 – EMPLOYEE HARASSMENT COMPLAINT FORM  
 
 

  EMPLOYEE HARASSMENT COMPLAINT FORM   
 
 
Name: _____________________________    School Official Investigating Complaint: _______________________ 
 
Date of Report: ______________________  Date of Incident: ___________________________ 
 
 
I wish to report an incident involving (Name of person, school: give department, program, activity, etc.): 
 
_____________________________________________________________________________________________ 
 
1.  Describe the incident, participants, background to the incident and any attempts you have made to resolve 

the problem.  Please note relevant dates, times, and places.  You may attach another document or use the 
back of this sheet if you wish to share more information. 

_____________________________________________________________________________________________     

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 
2.  List any witness or witnesses: _________________________________________________________________ 

_____________________________________________________________________________________________ 

 
3.  Proposed solution, if any:   
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 
I certify that there is no falsification of the above information and events are accurately depicted to the best of 
my knowledge. 
 
Signature of Complainant: ____________________________________________________ Date: _____________ 
 
Form Board Approved:  August______, 2015 

ATTACHMENT F 
DRAFT – First Reading 

PSC Meeting – 07/06/15 

DRAFT Policy 511, 511.5, and 511.5E would replace current 
Board Policy 511 and 511 Rule 
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411 DISCRIMINATION, HARASSMENT AND BULLYING PROHIBITED 
 
1. The School District of Wisconsin Rapids is committed to equal educational opportunity for all district students. 
 
2. The Wisconsin Rapids Public School District will not deny any person admission to, participation in, or the 

benefits of any curricular, extra-curricular, pupil services, recreational or other program or activity because of a 
person’s gender, race, national origin, ancestry, creed, religion, pregnancy, marital or parental status, sexual 
orientation, gender identity, gender expression, or physical, mental, emotional or learning disability.  The 
District specifically prohibits staff members, students and volunteers from discriminating against, harassing or 
bullying others based upon any of the characteristics described in this paragraph.  This policy does not; 
however, prohibit the District from placing a student in a school, class, program or activity based on objective 
standards of individual performance or need.  

 
a. For purposes of paragraph one, ‘discrimination’ means any action, policy or practice, including 

bias, stereotyping and pupil harassment, that is detrimental to a person or group of persons and 
differentiates or distinguishes among persons, or that limits or denies a person or group of 
persons opportunities, privileges, roles or rewards based, in whole or in part, on gender, race, 
national origin, ancestry, creed, religion, pregnancy, marital or parental status, sexual 
orientation, gender identity, gender expression, or physical, mental, emotional or learning 
disability, or any other characteristic identified in paragraph one, above, or that perpetuates the 
effects of past discrimination. 

 
b. For purposes of paragraph one, ‘Harassment’ means behavior towards students or staff members 

based, in whole or in part, on gender, race, national origin, ancestry, creed, religion, pregnancy, 
marital or parental status, sexual orientation, gender identity, gender expression, or physical, 
mental, emotional or learning disability, or any other characteristic identified in paragraphs 1 
and (a), above, that substantially interferes with a student’s school performance or a staff 
member’s work performance or creates an intimidating, hostile or offensive school and/or work 
environment. 

 
c. For purposes of paragraph one, ‘Bullying’ is defined as deliberately hurtful behavior that is 

repeatedly performed, where it is difficult for those being bullied to defend themselves.  The 
three main types of bullying are: Physical, which involves harmful actions against a person’s 
body, verbal, which involves speaking to a person or about a person in a way that is unkind and 
hurtful to that person, and nonverbal, which involves the types of behaviors that upset, exclude, 
or embarrass another person  including  cyber bullying. 

 
3. Cyber bullying is the use of any electronic communication device to convey a message in any form (text, image,  

audio or video) that defames, intimidates, harasses or is otherwise intended to harm, insult or humiliate in a 
deliberate, repeated or hostile and unwanted manner under a person’s true or false identity.  Any 
communication of this form which disrupts or prevents a safe and positive educational environment may be 
considered cyber bullying.  Cyber bullying is unacceptable and a violation of the district’s technology 
acceptable use policy and procedures. 

 
4. The District offers fair and equal employment opportunities, and prohibits discrimination, harassment and 

bullying based on an employee’s or applicant’s age, race, creed, religion, disability, marital or parental status, 
gender, sexual orientation, gender identity, gender expression, national origin, ancestry, citizenship, arrest 
record, conviction record, pregnancy, membership in the national guard, state defense force or any other reserve 
component of the military forces of the United States or Wisconsin, or use or nonuse of lawful products off 
District premises and away from District-sponsored activities, as required by law. 
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5. Discrimination and harassment can arise from a broad range of physical or verbal behavior which can include, 
but is not limited to, the following: 

 a. Physical or mental abuse; 
b. Racial, ethnic or religious insults or slurs; 
c. Unwelcome sexual advances or touching; 
d. Sexual comments, jokes, stories or innuendos; 
e. Display of sexually explicit or otherwise offensive posters, calendars or materials; 
f. Making sexual gestures with hands or body movements; 
g. Intentionally standing close or brushing up against a student or employee; 
h. Inappropriately staring at a student or employee or touching his or her clothing, hair or body; and 
i. Asking personal questions about a student or employee’s sexual life. 

 
6. Bullying can arise from a broad range of behaviors which can include but is not limited to the following: 
 a.  Physical aggression; 
 b.   Social alienation; 
 c.   Verbal aggression; 
 d.   Intimidation; 
 e.   Racial and ethnic harassment; 
 f.   Sexual harassment. 
 
7. These activities are offensive and inappropriate.  This is a serious issue not just for the District, but also for each 

individual.  The District specifically prohibits discriminatory, harassing or bullying conduct.  District staff 
members may be held individually liable for harassment or for knowingly allowing students to harass or bully 
others, and may be subject to the penalties imposed upon employers under state or federal law.  The District’s 
policy prohibiting harassment and bullying applies to all students, staff members, and volunteers in all schools, 
buildings, property and educational environments, including any property or vehicle owned, leased, or used by 
the school district.  This includes public transportation regularly used by students to go to and from school.  
Educational environments include, but are not limited to, every activity under school supervision.  

 
8. Any District staff member who engages in harassment, discrimination or bullying, or retaliates against another 

person because of a harassment/discrimination or bullying report or participation in an investigation, is subject 
to immediate discipline, up to and including discharge.  Any student who engages in harassment, discrimination 
or bullying, or retaliates against another person because of a harassment/discrimination or bullying report or 
participation in an investigation, is also subject to immediate discipline, up to and including suspension and 
expulsion from the District.  Any volunteer who engages in harassment discrimination or bullying, or retaliates 
against another person because of a harassment/discrimination or bullying report or participation in an 
investigation, may be prohibited from volunteering for the District in any capacity. 

 
9. If any student, staff member or volunteer is aware of a possible violation of this policy, he or she must respond 

immediately and not ignore the problem.  Students, staff members and volunteers should follow the reporting 
procedures outlined in policy 411R.  It is important that students, staff members and volunteers inform 
designated administrators about inappropriate conduct as soon as possible, because the District cannot do 
anything to remedy the problem if the District does not know that the problem exists. 

      
10. This policy prohibiting discrimination and harassment applies to the acceptance and administration of gifts, 

bequests, scholarships and other aids, benefits, or services to students from private agencies, organizations or 
persons.  It also applies to school sponsored food service programs, the selection of instructional and library 
media materials, and the methods, practices and materials used for testing, evaluating and counseling students. 

 
11. This policy does not, however, prohibit the use of special testing or counseling materials or techniques to meet 

the individual needs of students.  Furthermore, this policy does not prohibit separate locker rooms, showers and 
toilets for males and females, although the District will maintain comparable separate facilities.  Finally, this 
policy does not prohibit separate programs in interscholastic athletics for males and females, although the 
District will provide programs that are comparable in type, scope and District support. 
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LEGAL REF.: Wisconsin Statutes Section §118.13 – Pupil Discrimination Prohibited 
  Wisconsin Statutes Section §118.46 – Policy on Bullying 
  PI 9 Wisconsin Administrative Code – Pupil Nondiscrimination 
  PI 41 Wisconsin Administrative Code – Accommodation of Religious Beliefs 

Wis. Stat. §111.321 – Prohibited Bases of Discrimination 
  Wis. Stat. §111.322 – Discriminatory Actions Prohibited 
  Wis. Stat. §111.325 – Unlawful to Discriminate 
  Title VI of the Civil rights Act of 1964 
  Title IX, Educational Amendments of 1972 
  Section 504 of the Rehabilitation Act of 1973 
  Americans with Disabilities Act of 1990 
  Individuals with Disabilities Education Act Amendments of 1997 
  Civil Rights Act of 1991 
 
CROSS REF.: 411R1 Rule, Student Discrimination and Harassment Complaint Procedures 
  411R2 Rule, Bullying Complaint Procedures 
  411 Exhibit, Bullying Complaint Procedure Form 
  333, Parent Rights and the Curriculum 
  386, Religion in the Schools 
  431 Rule, Student Attendance Procedures 
 
APPROVED: September 1985 
 
REVISED: August 1987 
  September 12, 1988 
  December 1992 
  August 13, 2001 
  January 8, 2007 
  February 11, 2008 
  August 9, 2010 
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411R1 – RULE STUDENT DISCRIMINATION AND HARASSMENT 
        COMPLAINT PROCEDURES 

 
 
If any person believes that a student has been harassed or discriminated against and for all other alleged 
violations of Policy 411, paragraph (2), he or she should follow these procedures: 
 
Step 1. The District will allow a complainant the opportunity to resolve discrimination and harassment 

complaints on an informal basis, if the complainant asks to do so.  Upon a complainant’s request, 
the building principal will facilitate a meeting between the complainant and the alleged 
harasser/discriminator.  If the parties resolve the matter, the principal will prepare a written 
statement outlining the resolution.  If the complainant is not satisfied with the outcome of the 
meeting, the District will formally investigate the complaint. 

 
Step 2. To begin the formal complaint process, a complainant must submit a written complaint to the 

District Administrator.  If reporting to this person would not be appropriate under the 
circumstances, the complainant may submit a complaint directly to the Director of Human 
Resources or the Director of Pupil Services.  The District Administrator or his/her designee will 
send the complainant written acknowledgment of the complaint within 5 days after receiving the 
complaint.  Complainants should send complaints to the following address: 

 
Wisconsin Rapids School District 

District Administrator 
510 Peach Street 

Wisconsin Rapids WI  54494 
 

Step 3. The District will investigate harassment and discrimination complaints promptly, thoroughly, and 
impartially.  The District Administrator or his/her designee shall conduct the investigation or 
appoint an investigative team or independent consult to do so.  The District Administrator or 
designee will prepare a written report regarding the investigation, including a description of the 
District’s conclusions and any action taken, within 40 days after the District receives the 
complaint.  The District Administrator or designee shall send a copy of the report to the 
complainant, the alleged harasser, the District Administrator and the school board. 

 
Step 4. If either party is not satisfied with the results of the investigation report or the District 

Administrator’s decision, he or she may appeal the decision to the Board of Education.  To appeal 
the decision, a party must submit a written appeal to the Board within 10 days after the District 
sends the investigation report to the parties.  The Board of Education will hold a private 
conference with the parties within 30 days after the Board receives the written appeal.  In response 
to the appeal, the Board will send a written decision to the parties and the District Administrator 
within 10 days after the private conference. 

 
Step 5. Either party may appeal the Board of Education’s decision to the state superintendent.  Parties 

should send appeals to the following address: 
 

State Superintendent 
Wisconsin Department of Public Instruction 

P.O. Box 7841 
Madison WI  53707-7841 
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Students with a disability under Section 504 of the Rehabilitation Act may also request a Section 504 due 
process hearing pursuant to School Board Policy 411. 
 
At any time, students may also file a complaint with the U.S. Department of Education’s Office for Civil 
Rights at the following address: 
 

Office for Civil Rights, Chicago Office 
U.S. Department of Education 

111 North Canal Street, Suite 1053 
Chicago, IL  60606-7204 

Copies of the complaint procedures shall be kept in each building office.  Reference to policies and 
procedures for filing a complaint are included in student handbooks and sent home to all parents annually.   
 
APPROVED: September 1985 
 
REVISED: December 1992 
  August 13, 2001 

   January 8, 2007 
   August 9, 2010 
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411R2 – RULE  BULLYING COMPLAINT PROCEDURES 
 
 

If any person believes that a student has been bullied, and for all other alleged violations 
of Policy 411, paragraph (2c), he or she should follow these procedures: 
 
Schools 
The following steps may be taken as appropriate when dealing with incidents: 
A clear account of the incident will be recorded and given to the building principal using  
  a form similar to the one at the end of this policy (Exhibit 1).   
The principal will investigate and record the incident.   
Parents will be kept informed regarding the process and findings as necessary.   
Punitive measures will be used as appropriate. 
 
Students  
Students who have been bullied may be supported by: 
Being offered a timely opportunity to discuss the experience with a guidance   
  counselor/staff member or administrator.   

 Offering ongoing support with the goal of restoring self-esteem and confidence.   
 
Students who have bullied may be supported by: 
Discovering why the student became involved. 

 Identifying the bullying behavior and the need to change. 
  Developing a plan to make amends for the incident. 
  Informing the parents or guardians to help change the attitude/behavior of the student. 

  
Disciplinary Steps 
The following disciplinary steps may be taken as appropriate:   
- Official warnings to cease the offending behavior 
- Conflict resolution 
- Detention 
- Loss of Recess Time 
- Exclusion from certain areas of school premises 
- Short-term in-house suspension 

 - Out-of-school suspension 
 - Possible referral to the School Board for expulsion 
 
 
Approved: August 9, 2010 
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411 – EXHIBIT 1 HARASSMENT    BULLYING    DISCRIMINATION  
COMPLAINT PROCEDURE FORM 

 
 

HARASSMENT-BULLYING-DISCRIMINATION COMPLAINT FORM 
 
 
Name: _____________________________   School Official Investigating Complaint: ________________________ 
 
Date of Report: _______________________        Date of Incident: ___________________________ 
 
Type of Incident (Circle One):        Harassment       Bullying  Discrimination 
 
I wish to register a complaint against (Name of person, school: give department, program, activity, etc.): 
 
_____________________________________________________________________________________________ 
 
1.  Specify your complaint by stating the problem as you see it.  Describe the incident, participants, background to  
     the incident and any attempts you have made to resolve the problem.  Please note relevant dates, times, and  
     places.  You may attach another document or use the back of this sheet if you need to share more information. 
_____________________________________________________________________________________________     

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
 
2.  List any witness or witnesses: __________________________________________________________________ 

_____________________________________________________________________________________________ 
 
3.  Proposed solution:  Indicate your opinion on how this problem might be resolved.  Be as specific as possible. 
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 
 
I certify that there is no falsification of the above information and events are accurately depicted to the best of my 
knowledge. 
 
Signature of Complainant: ____________________________________________________ Date: _____________ 
 
Form Approved August 9, 2010 
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511 DISCRIMINATION AND HARASSMENT PROHIBITED 
 
(See Policy 411 – Discrimination and Harassment Prohibited) 
  
 
 
 
LEGAL REF.:   Titles VI, VII of the Civil Rights Act of 1964 
               Title IX, Education Amendments of 1972 
               Section 504 of Rehabilitation Act of 1973 
               Americans with Disabilities Act of 1990 
               Immigration Reform and Control Act of 1986 
               Civil Rights Act of 1991 
               Age Discrimination Act of 1975 
               Sections 111.31 - 111.395   Wisconsin Statutes 
                           118.195 
                            118.20 
 
CROSS REF.:   511-Rule, Employee or Volunteer Discrimination and Harassment Complaint 

Procedures 
               WREA Agreement 
               AFL-CIO Local 95 Agreement (Office/Professional Employees) 

AFL-CIO Local 1075 Agreements (Food Service, Custodians, Maintenance & 
Computer Technicians) 

   Substitute Teachers’ Agreement 
 
APPROVED:    November 11, 1974 
 
REVISED: January 14, 2002 
  January 8, 2007 
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511   RULE – EMPLOYEE OR VOLUNTEER DISCRIMINATION AND HARASSMENT 
COMPLAINT PROCEDURES 
 
If any employee or volunteer believes that he or she has been harassed or discriminated against, contrary 
to Policy 411, paragraph (2), he or she should follow these procedures: 
 
Step 1. The District will allow complainants the opportunity to resolve discrimination and harassment 

complaints on an informal basis, if the complainant asks to do so.  Upon a complaint’s request, 
the building principal (or if the building principal is the alleged harasser/discriminator, the 
complainant may contact the District Administrator directly.)  The building principal will 
facilitate a meeting between the complainant and the alleged harasser/discriminator.  If the 
parties resolve the matter, the building principal will prepare a written statement outlining the 
resolution.  If the complainant is not satisfied with the outcome of the meeting, the District will 
formally investigate the complaint. 

 
Step 2. To begin the formal complaint process, the complainant must submit a written complaint to the 

Director of Human Resources.  (If reporting to this person would not be appropriate under the 
circumstances, the complainant must submit a complaint directly to the District Administrator 
or his/her designee.)  The Director of Human Resources (or another appropriate administrator) 
will send the complainant written acknowledgment of the complaint within 5 days after 
receiving the complaint.  Complainants should send complaints to the following address: 

 
Director of Human Resources 

Wisconsin Rapids Public School District 
510 Peach Street 

Wisconsin Rapids WI  54494 
 
Step 3. The District will investigate harassment and discrimination complaints promptly, thoroughly, 

and impartially.  The Director of Human Resources shall conduct the investigation or appoint 
an investigative team or independent consultant to do so.  The Director of Human Resources 
will prepare a written report regarding the investigation, including a description of the District’s 
conclusions and any action taken, within 45 days after the District receives the complaint.  The 
Director of Human Resources shall send a copy of the report to the complainant, the alleged 
harasser, the District Administrator and the school board. 

 
Step 4. If either party is not satisfied with the results of the investigation report or the District’s 

decision, he or she may appeal the decision to the Board of Education.  To appeal the decision, 
a party must submit a written appeal to the Board within 10 days after the District sends the 
investigation report to the parties.  The Board of Education will hold a private conference with 
the parties within 30 days after the Board receives the written appeal.  In response to the 
appeal, the Board will send a written decision to the parties and the District Administrator 
within 10 days after the private conference. 

 
At any time, complainants, volunteers/employees may also file a complaint with the U.S. Department of 
Education’s Office for Civil Rights at the following address: 

 

 
Office for Civil Rights, Chicago Office 

U.S. Department of Education 
111 North Canal Street, Suite 1053 
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Chicago IL  60606-7204 
 

Every employee will receive a copy of this policy upon their hiring.  A copy of this policy will be kept in 
each building office and maintained on the District WebPage.  Every employee will receive/review this 
policy on an annual basis through the District’s in-service.   

 
 
 
APPROVED:    July 13, 1981 
 
REVISED:     March 8, 1993 
    January 14, 2002 
    January 8, 2007 
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